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PRE-EMPLOYMENT REFERENCE CHECK

NOTE:  Please note that you may be called by a Hamilton Area YMCA representative as assurance that you, in fact, filled out this reference form.


Candidate Name: ________________________________	Reference Name: _______________________________ 
Company Name (if applicable):_____________________	Reference Phone #: 					

1. In what capacity do you know the applicant (as their supervisor, teacher, coach, etc.)?  				
Below Avg.     	     Avg.            Above Avg.

2. To what degree was this person dependable and trustworthy?      	                                              
3. To what degree were this person’s services satisfactory?	         	                                              
4. How was this person’s attendance?	                                              	                                              
5. How was this person’s communication?	                                                                                     

6. Have you observed the applicant working with children?   Yes       No       If yes, can you give an example of how the applicant relates to children:______________________________________________________________________

7. To the extent that you know, please tell me about the applicant’s role with children. For example: school volunteer, youth coach, day care volunteer, etc.__________________________________________________________________

8. Are you aware of any reason why we should not allow this applicant to work with children?   Yes       No      

9. If this is a professional reference, please describe the type of work for which the candidate was responsible:
															
															
a. How long has/was the candidate employed by your organization? 							
b. If they are no longer employed, what was their reason for leaving? 						

10. Based on your interaction with the candidate, please describe his/her interpersonal skills: 				
______________________________________________________________________________________________

11. What qualities have you seen this candidate display that you feel would make him/her an asset to the Hamilton Area YMCA? _______________________________________________________________________________________
______________________________________________________________________________________________

12. Would you recommend this person for YMCA employment?   Yes      No      If no, please explain: 		
______________________________________________________________________________________________

															
Signature of Reference									Date

															
[bookmark: _GoBack]Signature of Candidate									Date
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